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Application Form
                               Please Return Completed Application Forms to: 

                               Sandwell Mind

                               3rd Floor Bradfield House, Popes Lane,

                               Oldbury,

                               West Midlands.   B69 4PA        
 Sandwell Mind
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PLEASE COMPLETE USING CAPITALS AND BLACK INK                                                   CV’s CANNOT BE ACCEPTED

	Position Applied for 
	Job Reference No:

	Location                                          Closing Date
	Applicant No:


	Personal Details

	Title
	Surname 
	Forenames in full

	If you are from outside the European Economic Area, do you need a work permit for this post?  
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YES       
 NO

	Address

Postcode
	Telephone:  Day

Evening

Mobile

Fax

Email


	Referees

	Please give below the names and addresses of two people from whom references may be sought, at least one of whom should have recent knowledge of your work; your current employer should normally be included.

May we approach your referees before interview?  YES     NO  

	Name

Position

In what context does this person know you?


	Address

Telephone 

Fax

Email

	Name

Position

In what context this person know you?
	Address

Telephone 

Fax

Email

	I confirm that the details in this form and any other information relating to my formal application for employment are correct. I understand that any false statements on this form will justify dismissal from any employment with Sandwell Mind.



	Signature of Applicant
	Date




	Criminal Records Bureau 

	Sandwell MIND is a Registered Body with the Criminal Records Bureau (CRB).

All successful applicants will be required to consent to our applying to the CRB for ‘Disclosure’ of information held about them.

Convictions (Rehabilitation of Offenders Act 1974)

Due to the nature of Sandwell MIND’s work all posts are exempt from the provision of the Rehabilitation of Offenders Act, therefore, we need to know if you have been convicted of any offence or if there are any proceedings pending against you. 

Do you have any previous or pending prosecutions or cautions against you?   YES            NO

Please give details (only relevant convictions or cautions will be taken into consideration when assessing suitability).


	Abuse

	Have you ever been the subject of an investigation or enquiry into abuse 

or other inappropriate behaviour?




   YES            NO




	Disability

	Sandwell Mind wishes to encourage suitably qualified disabled people to apply for all posts.

The Disability Discrimination Act 1995 defines disability as a ‘physical or mental impairment which has a substantial and long term adverse effect on the ability to carry out normal day-to-day activities’.  

Based on this definition, do you consider yourself to have a disability?  YES     NO  

If YES, please state the nature of your disability _________________________________________________

________________________________________________________________________________________

If you have a disability, please indicate whether you would need any particular arrangements to be made, or support provided, if you were invited for interview/offered the post.

________________________________________________________________________________________

________________________________________________________________________________________


	Health

	Please give the number of days and number of absences you have taken from work/education in the past twelve months due to illness.

Please give brief details 
Please give details of any on going medical conditions which you feel to be relevant to your ability to perform the role as set out in the Job Description & Person Specification.



	Fair Recruitment

	To ensure a fair recruitment process we need to know if you know, or are related to, any employee or member of a committee of Sandwell Mind.  

YES          Please specify____________________________________________________________________________

NO 

 


	Current Employment

	Name and Address of Employer

	

	Post
	Salary


	Notice Required

	Duties – please also state Reason for Leaving



	Previous Posts (most recent first).  Please account for any gaps where you have not been in employment

	Employer Name & Address


	Post


	Duties and Reason for Leaving




	Previous Posts (continued..)

	Employer Name & Address


	Post


	Duties and Reason for Leaving



	Further and Higher Education

	University/College 
	Subjects 
	Qualification/Results

	
	
	


	Secondary Education

	School
	Examinations
	Results

	
	
	


	Member of Technical or Professional Bodies or other qualifications

	


Motoring Information

Do you hold a current full driving licence?  Yes / No        Do you own or have access to a car? Yes / No
   

	Details of Training undertaken (continue on separate sheet if required).

	Training Course
	Duration 



	


	Statement in Support of Application (continue on separate sheet(s) if required).

	Please state why you believe you are a suitable candidate for this post by explaining how you meet its requirements (with reference to the Job Description & Person Specification supplied) and the experience which you have that you feel is relevant.  Please give examples of particular achievements.  



Post Applied for _______________________________________________
Month/Year ______________

Location ___________________________________________
Sandwell Mind is committed to equality of opportunity in employment and to the selection of the best person for the job.  The information you are providing on this page is will be kept anonymous and is used for monitoring purposes only.  It is not used in the selection process.  This form should be returned with your application form, but will be removed from your application prior to short listing.

Personal Details

Gender
Male

Female

Age
Under 25

25-34 

35-44

45-54 

over 54

Disability

Sandwell Mind wishes to encourage suitably qualified disabled people to apply for jobs – all information will be treated in confidence.

The Disability Discrimination Act 1995 defines disability as a ‘physical or mental impairment which has a substantial and long term adverse effect on the ability to carry out normal day-to-day activities’.  

Do you consider yourself to be disabled? 
Yes             No

If yes, what is the nature of your disability?
_______________________________________________

Nationality and Ethnic Origin

Nationality
Please specify _________________________________________________________
Ethnic Origin


1.  White British

12.  Black (or Black British) Caribbean

2.  White Irish

13.  Black (or Black British) African

3.  White Other
 
14.  Black (or Black British) Other

4.  Mixed White and Black Caribbean

15.  Chinese

5.  Mixed White and Black African

16. Other Ethnic Group

6.  Mixed White and Asian

17. Refused to disclose

7.  Mixed Other

8.  Asian (or Asian British) Indian

9.  Asian (or Asian British) Pakistani

10. Asian (or Asian British) Bangladeshi

11. Asian (or Asian British) Other

Where you saw the advertisement

Newspaper/Publication
Please specify _________________________________________________

Website/internet

Please specify _________________________________________________

Word of Mouth

